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Policies 
 
Grading Scale & Grades: 
Chittagong Independent University has been following the UGC prescribed grading system as per the 
UGC Circular NO/ Sha/464/04/2690-100, dated:13.6.2006 which is furnished below: 
 

Numerical Grade Letter Grade   Grade Point 

80% and above A+ (A Plus) 4.00 

75% to less than 80% A (A regular) 3.75 

70% to less than 75% A- (A minus) 3.50 

65% to less than 70% B+ (B Plus) 3.25 

60% to less than 65% B (B regular) 3.00 

55% to less than 60% B- (B minus) 2.75 

50% to less than 55% C+ (C Plus) 2.50 

45% to less than 50% C (C regular) 2.25 

40% to less than 45% D (D regular) 2.00 

Less than 40% F Fail 0.00 
 
Grade Point Average (GPA) and Cumulative Grade Point Average (CGPA) and their 
calculation procedures: 
The Grade Point Average (GPA) and Cumulative Grade Point Average (CGPA) are calculated by Total 
Grade points divided by Total Credits for GPA. 
 
Course Withdrawal Procedure: 
A student may withdraw from a course by the deadline with the consent of the instructor and the 
Academic Advisor. Withdrawal from only one course in a semester is allowed but the students should 
provide valid reasons along with documents while applying for the withdrawal. However, 
withdrawal from the whole semester may be permitted on a case-by-case basis provided the student 
has valid reasons for withdrawal from the semester along with valid documents. A grade of ‘W’ will 
be recorded on the transcript. Withdrawing from a course does not discharge a student from 
financial liability or responsibility for the course.  
 
Course Add/Drop Procedure: 
A student may add or drop a course by completion of an official Add/Drop form prior to the 
conclusion of the drop/add period. The signature of the academic advisor will be required for any 
drop/add/change of course. Students may add or drop a course within the stipulated period. 
 
Incomplete (I) Grade Policy: 
1. An 'l' grade is given to a student who has fulfilled 75% of a course but was unable to 

complete it due to illness or for any other acceptable reasons. The student should fulfill 
the remaining 25% before the end of the following semester in consultation with the 
course instructor. 

2. The student is not required to register for the incomplete course in the next semester, however, 
assigning an incomplete or 'I' grades should be strongly discouraged. It will only be considered 
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for the students who have a valid reason acceptable to the course instructor and the Dean of 
School. 

3. In case if the instructor who assigned an incomplete grade to a student is not available for any 
valid reason to change the 'I' grade, the Dean of the School shall do it.  

4. An ‘I' grade must be replaced in the following term/semester when it was assigned.  If a student 
failed to complete the course within the following term/semester, the grade may convert to "F" 
following the grade change procedure. 

5. In a situation where the student is unable to complete the course due to unanticipated illness or 
family emergency and has not attended at least 75% of the classes held, he/ she will be asked to 
withdraw from that course and retake it. 

6. A student whose internship/thesis or seminar paper/senior project is in progress, he/she will 
have the opportunity to obtain a ‘Continuation grade’ for the course under specific conditions 
and guidelines. The symbol of 'Continuation grade’, will be “CN”. ‘CN’ grade can be given for 
maximum three semesters only. 

 
Retake/Grade Improvement Policy:  
1. Retake of a course shall be allowed only to the course with B- (minus) grades and below. 
2. After the retake of a course the higher grade earned by the student will be considered towards 

counting of the CGPA. 
3. Students will be allowed to retake any course twice before graduation. 
4. A course must be re-taken in immediate successive enrolled semester if the grade is 'F'. 
5. A course must be re-taken in immediate successive enrolled semester if the prerequisite grade 

is not achieved. 
 
 


